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SMART WORK: CENTRALISE, ORGANISE, REALISE

John Wiley Sons Australia Ltd, Australia, 2016. Paperback. Book Condition: New. 216 x 142 mm. Language: English . Brand New Book. Organise your
way to renewed focus and calm Smart Work is the busy professional s guide to getting organised in the digital workplace. Are you drowning in
constant emails, phone calls, paperwork, interruptions and meeting actions? This book throws you a lifeline by showing you how to take advantage
of your digital tools to reprioritise, refocus and get back to doing the important work. You may already have the latest technology, but if you re still
swamped, you re not using it to your advantage. This useful guide shows you how to leverage the technology you have to centralise your work into
one integrated tool. You ll develop a simple and sustainable productivity system to organise your actions, manage your inputs and achieve your
outcomes. The highly visual nature of the book helps you quickly grasp the ideas you need most. Like most professionals, you want to do great work
and achieve great things. But when half your day is spent on emails, phone calls and extra duties, you rarely get a chance to shine. This book
changes that. Get back in control so you can start performing like a star. Get organised, focused and proactive Conquer the daily incoming deluge
Spend more time on important work Leverage your desktop and mobile technology When work is coming at you from every direction, it s diGicult
to focus and prioritise. Things get lost in the shuGle. But when you channel everything into a single stream, you settle into a flow and get more
accomplished in less time. Smart Work is your guide to finding your flow-- and the bottom of your inbox.
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Createspace, United States, 2014. Paperback. Book Condition: New. 251 x 178 mm. Language: English . Brand New Book ***** Print on
Demand *****.The ultimate learn-by-doing approachWritten for beginners, useful for experienced developers who want to...
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Createspace Independent Publishing Platform, United States, 2016. Paperback. Book Condition: New. 254 x 178 mm. Language:
English . Brand New Book ***** Print on Demand *****.Youre going to get the hang of jQuery in less...
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Su p er Easy  Sto ry tellin g Th e f ast,  simp le w ay  to  tell  f u n  sto ries w ith  ch ild ren                     
CreateSpace Independent Publishing Platform. Paperback. Book Condition: New. This item is printed on demand. Paperback. 24
pages. Dimensions: 9.9in. x 8.0in. x 0.2in.Instantly start telling stories with kids. Great for spontaneous storytelling or for creative...
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ch ild ( C h in ese Ed itio n )        
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Y o u  Sh o u ld n 't H av e to  Say  Go o d b y e:  It's  H ard  L o sin g th e P erso n  Y o u  L o v e th e M o st                                    
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